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Welcome from our Chair of Governors
& Headteacher
Dear Applicant
Thank you for your interest in our Deputy Headteacher vacancy. The governing body
of Ysgol Bryn Elian is looking to appoint an inspirational and visionary leader to join
our Senior Leadership Team.
The Senior Leadership Team structure allows for 1 Deputy Head.
We want to continue to offer our pupils a broad and interesting curriculum which
helps widen their horizons and raise aspirations, as articulated in the school’s aims
and objectives and the Country’s National Mission. We hope a new Deputy Head
will find the exciting, vibrant, forward thinking and research driven communities
here in Ysgol Bryn Elian stimulating and will enjoy the challenges of working in this
exceptional school.
Here, you will find committed staff, strong leadership, keen and eager children
who love to learn and many parents and carers who value and support their school
community. You will inspire confidence and build trust as a visible presence in the
school.
The governing body is committed to joint working and you will continue to develop
opportunities for collaboration which benefit many school communities.
This is an innovative role, supported by the governing body and is set in the wider
context of national education reform, which will provide a new and exciting career
path which is both challenging and rewarding.
We are really looking forward to the next step of our journey and if you feel you are
the person to help the Headteacher lead the school, we do encourage you to apply.

Mr Philip Capper
Chair of Governors

Mr Dave Humphreys
Headteacher

Committed to safeguarding and promoting the welfare of
children and young people.

Job Description
Post Title: Deputy Headteacher
Grade: Leadership Group point 17-21
Working Time: 195 days per year, Full time
Disclosure level: Enhanced
Reporting to: Headteacher

Responsible for: Teaching staff and other
relevant personnel within the remit
Liaising with: Head, Heads of Department,
Student Support Services and relevant staff
with cross-school responsibilities, relevant
non-teaching support staff, LEA staff, and
parents

Purpose

Main (Core) Duties

• To raise standards of student attainment and achievement and to monitor and support student progress.
• To exercise leadership and model professional conduct.
• To keep abreast of curriculum developments locally and
nationally, ensuring the school is in line with national
and local trends.
• To be accountable for the school curriculum planning
and curriculum offer
• To take a strategic lead on the agenda around “Schools
as Learning Organisations” OECD.
• To lead the quality assurance function of the school.
• Take the strategic and operational leadership of the
curriculum work of the school, ensuring that teaching
and non-teaching staff work appropriately to produce
good order.
• To develop curriculum links with primary clusters and
other collaborative projects where relevant.
• To be line manager for heads of designated departments.
• To oversee the work of staff to ensure high levels of
punctuality and attendance from all pupils and staff.
• To work with the pastoral staff to ensure high levels of
uniform compliance amongst pupils.
• To liaise appropriately with police, social services and
other support agencies to look after the welfare of pupils and to maintain good order.
• To provide strategic leadership as a senior member of
staff and as a member of the Senior Leadership Team.
• To advise the Head Teacher on strategic issues relevant
to the job specification.
• To line manage the Assistant Headteachers
• To cover for the Head when absent.

Operational/Strategic Planning
(see also purpose above)
• Monitoring of course provision within all departments and across the school, including effective
deployment of staff and physical resources.
• Link in with exams officer to ensure the curriculum is appropriate to exam board specifications
• To undertake regular monitoring of departmental work on a rolling programme throughout the
academic year, ensuring compliance with school
policies and expectations.
• To develop strategy and lead implementation for
the school Self Evaluation document
• To actively monitor the work of the teaching staff
in relation to student progress, punctuality and
attendance and take appropriate corrective action
when necessary.
• To oversee the academic welfare of all students.
• To implement School Policies and Procedures,
e.g. Equal Opportunities, Health and Safety,
COSHH, Accommodation Strategy, etc.
• To work with colleagues to formulate aims, objectives and strategic plans which have coherence
and relevance to the needs of students and to the
aims, objectives and strategic plans of the school.
• To ensure that Health and Safety policies and
practices, including Risk Assessments, are in-line
with national requirements and are updated at
least annually and, where necessary, at other
times, therefore liaising with the School’s Health
and Safety Manager.

• To work closely with the Head and all staff in
assisting the development and taking an active
leadership role for the school and its cluster towards being a Lead Partnership ITE school.
• To build a collaborative learning culture within
the school and actively engage with other schools
to build effective learning communities.

Curriculum Provision:
• To assist in overseeing the work of designated
Heads of Department charged with devising and
developing a teaching programme for all students
which is in line with the school’s mission, aspirations and ethos.
• To be the Lead on all aspects of Teaching and
Learning
• To line manage a number of subject departments
to ensure pupils are taught appropriately to their
needs.
• To advise Heads of Department on appropriate
practice and procedures in fulfilling their curriculum responsibilities.

Curriculum Development:
• To keep up to date with and take a lead on national developments and teaching practice and
methodology in the curriculum.
• To actively monitor and respond to curriculum
development and initiatives at national, regional
and local levels.
• To maintain accreditation with the relevant examination and validating bodies.

Staffing

Recruitment/Deployment of Staff
• To participate in the interview process for teaching
posts when required and to ensure effective induction
of new staff in line with school procedures.
• To be responsible for the efficient and effective deployment of support staff.
• To promote teamwork and to motivate staff to ensure
effective working relations.
• To take a full role participate in the school’s ITE and
NQT programmes.
• To be responsible for the day-to-day management of
staff and act as a positive role model.

Quality Assurance
• To lead and ensure the effective operation of quality
control and assurance systems.
• To contribute to the school procedures for lesson observation/ learning walks/learning conversations and
book reviews
• To implement school quality procedures and to ensure
adherence. to those.
• To ensure a consistent approach from all staff (teaching and non-teaching) to the implementation of behavioural policies.
• To monitor and evaluate the remit in line with agreed
school procedures including evaluation against quality
standards and performance criteria.
• To carry out regular formal monitoring, using staff,
pupil and parent questionnaires.
• To seek/implement modification and improvement
where required.
• To ensure that the remit’s quality procedures meet the
requirements of Self Evaluation and the Strategic Plan.

Management Information
Staff Development
• To undertake Performance Management Review(s) and to act as reviewer for a group of staff.
• To lead the school’s Performance Management
process for teaching staff
• Lead the school’s professional Learning Programme

• To ensure the maintenance of accurate and up-to-date
information on the management information system.
• To make use of analysis and evaluate performance
data provided.
• To identify and take appropriate action on issues arising from data, systems and reports; setting deadlines
where necessary and reviewing progress on the action
taken.
• To help co-ordinate the self-evaluation, both whole
school and departmental processes to ensure the
School Development and Departmental Development
Plans are based on work to improve teaching and
learning.
• To provide the Governing Body with relevant information relating to the remit including formal presentations to the Governors’ Community Committee as
required.

Communications

Additional Duties

• To ensure that all colleagues are familiar with the
school’s aims, objectives and procedures.
• To ensure effective communication/consultation as
appropriate with the parents of students in accordance
with school policies.
• To liaise with partner schools, higher education, Industry, Examination Boards, Awarding Bodies and other
relevant external bodies.

• To play a full part in the life of the school community, to support its distinctive mission and ethos
and to encourage and ensure staff and students
follow this example.
• To continue with Professional Learning
• To engage actively in the performance review
process.
• To undertake any other duty as specified by STPCD not mentioned in the above.
• Whilst every effort has been made to explain the
main duties and responsibilities of the post, each
individual task undertaken may not be identified.
• Employees will be expected to comply with any
reasonable request from a manager to undertake
work of a similar level that is not specified in this
job description.
• Employees are expected to be courteous to colleagues and provide a welcoming environment to
visitors and telephone callers.
• Employees are expected to dress and behave in a
way compatible with their duties and responsibilities, thereby ensuring that they can insist on high
standards of dress and behaviour from pupils.

Marketing and Liaison
• To contribute to the school liaison and marketing activities, e.g. the collection of material for press releases.
• To ensure the development of effective pastoral links
with partner schools and the community, attendance
where necessary at liaison events in partner schools
and the effective promotion of subjects at Open Days/
Evenings and other events.

Management of Resources
• To to ensure that all academic commitments are effectively and efficiently carried out.

Pastoral System
• To monitor and support the overall progress and development of all students.
• To ensure the monitoring of student progress and performance in relation to targets set for each individual;
ensuring the follow-up procedures are adhered to and
that appropriate action is taken where necessary.
• To take steps to maintain high standards of appearance
in all pupils.
• To oversee the work of the Academic Management
system so that effective learning can take place.

Teaching
• To undertake an appropriate programme of teaching in
accordance with the duties of a standard scale teacher.

The school will endeavour to make any necessary
adjustments to the job and the working environment
to enable access to employment opportunities for
disabled job applicants or continued employment for
any employee who develops a disabling condition.
This job description is current at the date shown,
but, in consultation with you, may be changed by the
Headteacher to reflect or anticipate changes in the
job commensurate with the grade and job title.

Person Specification
Post Title: Deputy Headteacher
Method of Assessment: S = Shortlisting/I = Interview/R = References
Essential

Qualifications

Knowledge &
Experience

Skills

Desirable

E
E

S
S
S
S

• A proven track record of excellence in leadership and management in a senior role
• Proven success in a range of strategic roles
• Knowledge and understanding of the Welsh
educational context and initiatives
• Experience of successfully leading current
national education reforms
• Knowledge of best practice and procedures
for safeguarding children and young people
• Proven experience of monitoring, evaluating
and reviewing performance in order to raise
standards
• Up to date knowledge and understanding of
what constitutes excellent teaching and learning and how to implement it
• Some knowledge of effective strategies and
procedures relating to continuous professional learning
• Some experience of leading and managing
change, with assitance

E

S/I/R

E
E

S/I
I

E

S/I/R

E

S/I

E

S/I

E

S/I

E

S/I/R

E

S/I

• Ability to articulate and communicate the
vision of “Achievement for All” for the school
• Ability to lead, manage and motivate staff and
pupils to achieve high standards

E

S/I

E

S/I

•
•
•
•

Qualified Teacher Status
NPQH (or working towards)
Current EWC registration
Up to date child protection training

E

Assessed

D

Essential

Desirable

Assessed

• Strategic management ability
• Successful experience of providing for pupils
with additional learning needs
• Ability to communicate and develop links
effectively, both orally and in writing with a
range of audiences
• Good organisational abilities and the ability to
delegate effectively
• The ability to work closely with the Headteacher, Governing Body and leadership
team to achieve high standards for adults
and pupils alike

E

S/I

E

S/I

E

S/I

E

I

E

I

• The ability to be resilient under pressure and
remain positive and enthusiastic
• Sound understanding of the social and political context in which schools operate
• Ability to demonstrate sound and balanced
judgement, decisiveness and flexibility, loyalty, integrity and sensitivity
• A demonstrable commitment to the school’s
strategic direction/vision

E

I/R

E

S/I

E

I

E

I

E

S/I

Schools as
Learning
Organisations

• Ability to create an outward facing school
which works with other schools and organisations to develop best practice
• Ability to help create and develop aspirational goals which continue to lead and further
develop the school as a learning organisation.

E

S/I

E

Other
requirements

• This post is exempt from the Rehabilitation
of Offenders Act (1974) and a comprehensive
screening process will be undertaken on all
applicants. This will include and enhanced
check with the Disclosure and Barring Service
• Understand and demonstrate a willingness
to positively promote the Equal Opportunities
policy of the school and the All Wales Child
Protection Procedures

Welsh Language
requirement

• Candidates should possess some basic
everyday welsh or be prepared to learn the
basics when appointed

Skills

Personal
Attributes

I/R
E

D

I

How to Apply
Deadline for applications: Wednesday 1st May 2019 (12.00 noon)
Interviews: Wednesday 8th May & Thursday 9th May 2019
Start date: September 2019
Contact: Marie Crossland
Telephone: 01492 518215
Please apply using the application form accompanying this pack, along with a
CV and accompanying letter of application.
Please return forms via email to mc@brynelian.conwy.sch.uk or by post to:
Mrs Marie Crossland
Ysgol Bryn Elian
Windsor Drive
Old Colwyn
LL29 8HU
Date: 11/04/2019
Signed:
Date:

Ysgol Bryn Elian
Windsor Drive, Old Colwyn, Colwyn Bay LL29 8HU Rhodfa Windsor, Hen Golwyn, Bae Colwyn LL29 8HU
Tel / Ffôn: 01492 518215 Fax / Ffacs: 01492 518570 e-mail / e-bost: info@brynelian.conwy.sch.uk
www.brynelian.conwy.sch.uk

Achievement for All
Llwyddiant i Bawb

