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“Senior Leaders are
focussed to ensure that all
learners can access their
education and thrive”
-IQM

Welcome from the Headteacher
Dear applicant
We are seeking to appoint an Assistant Headteacher with responsibility for
Services to Learners and their Wellbeing. The successful candidate will join a
Senior Leadership Team comprising of:
•
•
•

Headteacher
Deputy Headteacher
Five Assistant Headteachers

The primary role of this advertised post is to lead the school’s pastoral and
wellbeing systems.
We are an oversubscribed 11-18 secondary school in Old Colwyn, North Wales.
We currently have approximately 980 learners on roll with in excess of 160 in
the Sixth Form.
Ysgol Bryn Elian is an inclusive school to its core and prides itself on the
high-quality education it provides. The school motto of ‘Achievement for All’ or
‘Llwyddiant I Bawb’ in Welsh embodies our aspirations for all our learners to
succeed throughout their time at Ysgol Bryn Elian.
We are blessed with talented and dedicated staff who work tirelessly for the
benefit of our learners. We have attained the Inclusion Quality Mark and are a
Centre of Excellence for our outstanding inclusive provision. Visitors to Ysgol
Bryn Elian cannot fail to be impressed by the warm and caring atmosphere
which purveys every part of the school.
We thank you for considering this post at Ysgol Bryn Elian and if prior to
submitting an application you would like to pay us a visit then please contact
Mrs Marie Crossland, Headteacher’s PA at mc@brynelian.conwy.sch.uk

Mr Dave Humphreys
Headteacher

Committed to safeguarding and promoting the welfare of
children and young people.

Where is Ysgol Bryn Elian
Based?
The school is located in the heart of the North Wales
coast in Old Colwyn, Colwyn Bay in the beautiful
county of Conwy. We are an English medium school
who very much value the Welsh language and culture.
We have excellent road and rail links and are easily
accessible from the cities of Chester, Manchester or
Liverpool.

•

Although we have six cluster schools who feed into
Ysgol Bryn Elian, the reality is that our learners come
to us from in excess of 25 primary schools, which is
why we are oversubscribed. We value our learners
and the communities where they live very much. The
support of our parent body is very important to us.

Our refurbishment plans for this year include:

Teaching and learning is a constant priority for us
as a school and we firmly believe in researching
pedagogical practices and the science of teaching to
inform all that we do.
We have an active School Council who drive forward
the learner agenda. Our Eco-Committee have also
recently been successful in the renewal of the EcoSchool’s Green Flag Platinum Award – something the
committee and the school are very proud of.

School Building &
Resources
The school was built to open in 1976 on top of a hill
with very impressive far reaching views of the hills and
out to the open sea. As a school we are always trying
to find ways to improve the school’s facilities and, over
the last 12 months, we have managed to:
•
•
•

Refurbish a specialist Science laboratory
Re-purpose the school Library into a reading hub
Update the school Cafeteria to include an outside
pod and dining area

•
•
•

•
•
•
•
•

Update the machinery in the DT department with hitech equipment to enable the teaching of Engineering
The creation of a specialist Drama room
Remodel the school Reception area to create a warm,
friendly and bright entry to the school for our visitors
The creation of our Celebration & Achievement
corridor

The upgrading of tiered seating and redecoration of
the school’s theatre
The refurbishment of a further Science laboratory
The refurnishing of the Staff Room area
Decoration of key main corridors and classrooms to
include new furniture
Submission of a Grant for a £240,000 replacement of
Astroturf pitch to state-of-the-art 3G pitch

In addition to these exciting projects, Ysgol Bryn Elian
is well equipped to cater for all the academic, creative
and sporting needs of our students. We have a range of
modern educational facilities to include:
•
•
•
•
•
•
•
•
•

An impressive and well-resourced Sports Hall
Large attractive campus on the edge of open fields
All-weather sports pitches and tennis courts
An eco-garden
A fully equipped theatre to enable full-scale theatrical
productions
All departments have access to class electronic
devices such as laptops or chrome books
All classes have whiteboards and projectors
Design and technology suites with state-of-the-art
equipment
A bright and cheerful reading environment in our
Library

“The inclusive ethos at Bryn Elian is underpinned by the
school’s motto ‘Achievement for All/Llwyddiant I Bawb’,
which is evident in all that they do.”

Job Description
Post Title: Assistant Headteacher: Learner
Services and their Wellbeing

Responsible for: Teaching staff and other
relevant personnel within the remit.

Grade: Leadership pay spine 10-15

Liaising with: Head, SLT, Heads of Department, Learner Support Services and relevant staff with cross-school responsibilities, relevant non-teaching support staff,
GwE, LEA staff, and parents.

Working Time: 195 days per year, Full time
Disclosure level: Enhanced
Reporting to: Head Teacher, and Deputy
Head where relevant.

Purpose
• To raise standards of learner attainment and achievement
and to monitor and support learner progress.
• To exercise leadership and model professional conduct.
• To assist the SLT in the quality assurance functions of the
school.
• To strategically lead the pastoral staff to ensure high levels
of uniform compliance and behaviour amongst learners.
• To liaise appropriately with police, social services and other
support agencies to look after the welfare of learners and
to maintain good order.
• To provide strategic leadership as a senior member of staff
and as a member of the Senior Leadership Team.
• Strategic Lead for whole school Behaviour for Learning, to
include plans such as IBPs and PSPs etc.
• Strategic lead for provisions for learner wellbeing such as
TRAC, within school counselling services, SBC, Parent Talk,
Blues Programme, Phoenix project, Create a Smile etc.
• Co-ordinate programmes and interventions to help the
wellbeing and progress of vulnerable learners and groups
to include LGBTQ+.
• A Designated Officer, as part of a team for Safeguarding
and Child Protection.
• Strategically lead on PASS and the effective use of the data
produced to put together pro-active wellbeing packages/
remedial action.
• Senior Lead for alternative education pathways eg PRU/
EOTAS/EPIC/EWE/SWEET/College courses/Coastal Alliance.
• Senior Lead for parental engagement seeking proactive
ways to further enhance this provision.
• To lead the school’s Pupil Council.

• Young Carers’ co-ordinator.
• Have an overview of the work of the LAC coordinator.
• Co-ordinate SHRN and Healthy Schools.
• Co-ordinate and be the Quality Nominee for Btec.

Main (Core) Duties
Operational/Strategic Planning
(see also purpose above)
• Monitoring of course provision within all
departments and across the school, across key
areas of responsibility.
• To undertake regular monitoring of departmental
work on a rolling programme throughout the
academic year, ensuring compliance with school
policies and expectations.
• To actively monitor the work of the teaching staff
in relation to learner progress, punctuality and
attendance and take appropriate corrective action
when necessary.
• To help develop the academic and pastoral welfare
of all learners.
• To help ensure that the school is ready and has
the capacity to be a Lead School delivering on
Furlong’s agenda.
• To implement School Policies and Procedures, e.g.
Equal Opportunities, Health and Safety, COSHH,
Accommodation Strategy, etc.

Main (Core) Duties (continued)

Recruitment/Deployment of Staff

• To work with colleagues to formulate aims, objectives and strategic plans which have coherence and
relevance to the needs of learners and to the aims,
objectives and strategic plans of the school.
• To help ensure that Health and Safety policies and
practices, including Risk Assessments, are inline with national requirements and are updated
at least annually and, where necessary, at other
times, therefore liaising with the School’s Health
and Safety Manager.
• To work closely with the Head, Deputy Head and
all staff in assisting the development and taking an
active leadership role for the school and its cluster
towards being a Lead Partnership ITE school.
• To build a collaborative learning culture within the
school and actively engage with other schools to
build effective learning communities.

• To participate in the interview process for teaching posts
when required and to ensure effective induction of new
staff in line with school procedures.
• To be responsible for the efficient and effective deployment of support staff.
• To promote teamwork and to motivate staff to ensure
effective working relations.
• To take a full role participate in the school’s ITE and NQT
programmes.
• To assist in being responsible for the day-to-day management of staff and act as a positive role model.

Curriculum Provision:
• To assist in overseeing the work of designated
Heads of Department and/or Learning Managers
charged with devising and developing a teaching
programme for all learners which is in line with the
school’s mission, aspirations and ethos.
• To assist in ensuring that learners are taught appropriately to their needs.
• To advise Heads of Department and/or Learning
Managers on appropriate practice and procedures
in fulfilling their curriculum and pastoral responsibilities.

Curriculum Development:
• To keep up to date with and take a lead on national
developments and teaching practice and methodology in the curriculum.
• To actively monitor and respond to curriculum development and initiatives at national, regional and
local levels.
• To liaise with the Deputy Head to maintain accreditation with the relevant examination and validating
bodies.

Staffing
Staff Development
• To undertake Performance Management Review(s)
and to act as reviewer for a group of staff.

Quality Assurance
• To help ensure the effective operation of quality control
and assurance systems.
• To contribute to the school procedures for self-evaluation
• To implement school quality procedures and to ensure
adherence to those.
• To ensure a consistent approach from all staff (teaching
and non-teaching) to the implementation of behavioural
policies.
• To monitor and evaluate the remit in line with agreed
school procedures including evaluation against quality
standards and performance criteria.
• To carry out regular formal monitoring, using staff,
learner and parent questionnaires.
• To seek/implement modification and improvement where
required.
• To ensure that the remit’s quality procedures meet the
requirements of Self Evaluation and the Strategic Plan.

Management Information
• To ensure the maintenance of accurate and up-to-date
information on the management information system.
• To make use of analysis and evaluate performance data
provided.
• To identify and take appropriate action on issues arising
from data, systems and reports; setting deadlines where
necessary and reviewing progress on the action taken.
• To contribute to the self-evaluation process to ensure
the School Development and Departmental Development Plans are based on work to improve teaching and
learning.
• To provide the Governing Body with relevant information
relating to the remit including formal presentations to
relevant Governors’ Committee/s as required.

“Bryn Elian is a welcoming place with a friendly
ethos where everyone is included to feel safe and
part of the Bryn Elian family”

Communications

Teaching

• To ensure that all colleagues are familiar with the
school’s aims, objectives and procedures.
• To ensure effective communication/consultation as appropriate with the parents of learners in accordance with
school policies.
• To liaise with partner schools, higher education, Industry, Examination Boards, Awarding Bodies and other
relevant external bodies.

• To undertake an appropriate programme of teaching in accordance with the duties of a standard
scale teacher.

Marketing and Liaison
• To contribute to the school liaison and marketing activities, e.g. the collection of material for press releases.
• To ensure the development of effective pastoral links
with partner schools and the community, attendance
where necessary at liaison events in partner schools and
the effective promotion of subjects at Open Days/Evenings and other events.

Management of Resources
• To ensure that all academic commitments are effectively
and efficiently carried out.

Pastoral System
• To monitor and support the overall progress and development of all learners.
• To help ensure the monitoring of learner progress and
performance in relation to targets set for each individual;
ensuring the follow-up procedures are adhered to and
that appropriate action is taken where necessary.
• To take steps to maintain high standards of appearance
in all learners.
• To contribute to PSHE, citizenship and enterprise according to school policy.
• To oversee the work of the Academic Management system so that effective learning can take place.

Additional Duties
• To play a full part in the life of the school community, to support its distinctive mission and ethos and
to encourage and ensure staff and learners follow
this example.
• To continue professional learning as agreed.
• To engage actively in the performance review process.
• To undertake any other duty as specified by STPCD
not mentioned in the above.

Whilst every effort has been made to explain the main
duties and responsibilities of the post, each individual
task undertaken may not be identified.
Employees will be expected to comply with any
reasonable request from a manager to undertake
work of a similar level that is not specified in this job
description.
Employees are expected to be courteous to colleagues
and provide a welcoming environment to visitors and
telephone callers.
Employees are expected to dress and behave in a
way compatible with their duties and responsibilities,
thereby ensuring that they can insist on high
standards of dress and behaviour from learners.
The school will endeavour to make any necessary
adjustments to the job and the working environment
to enable access to employment opportunities for
disabled job applicants or continued employment for
any employee who develops a disabling condition.
This job description is current at the date shown,
but, in consultation with you, may be changed by the
Headteacher to reflect or anticipate changes in the
job commensurate with the grade and job title.

Person Specification
Post Title: Assistant Headteacher: Services to Learners and Wellbeing
Method of Assessment: A = Application / I = Interview / R = References
Essential
• Honours Degree

E

A

• Evidence of effective teaching with a proven
track record of at least five years’ successful
teaching and excellent exam results in a secondary school

E

A/R/I

• Evidence of a proven track record of being an
effective and inspirational leader at middle
leadership level or Senior leadership level

E

A/R/I

• Ability to continue to work effectively whilst
under pressure

D

A/R

D

A/I/R

• Successful experience of leading and implementing a whole-school initiative, demonstrating impact

D

A/I

• Proven experience in recognising and meeting
the needs of groups of staff and students

D

A/R/I

• Ability to challenge and motivate staff and
students in order to ensure that we constantly
raise standards

• Knowledge and understanding of recent developments in staff and learner wellbeing

E

• Knowledge of current educational issues and
recent legislation

Communication
& Drive

Assessed
A

D

• A qualification to Masters level or above

Knowledge &
Skills

Desirable

A/I
D

A/I

• Excellent standard in all aspects of communication skills

E

A/R/I

• Be adaptable to different working conditions

E

A/R/I

• Enthusiasm and the ability to be able to manage difficult initiatives

E

A/R/I

“Bryn Elian is led by an inspirational Headteacher whose excellent
interpersonal skills have built strong relationships. Through his caring,
compassionate approach, the Headteacher models inclusive values.”
- Sara Linari – Assessor Centre of Excellence

Essential

Working with
others

Attributes
for decision
making

Desirable

Assessed

• Display the love of interacting with and teaching young people

E

A/R/I

• Have the drive to ensure that no learner is disadvantaged and all learners have the chance
to achieve as per the school motto ‘Achievement for All’

E

A/R/I

• Ensure that you always demonstrate personally the behaviours expected of others.

E

A/R/I

• Ability to work independently as well as part of
a team

E

A/R/I

• Excellent relationships with parents and outside agencies.

E

• Ability to make firm decisions based on research and evidence

E

R

• As part of the school Leadership Team, be
actively involved in putting points of views
forward to allow the team to come to objective
decisions

E

R/I

• Demonstrate a commitment to continued
Professional Learning for ensuring you are up
to date on developments and skills

D

A/I/R

R/I

Overarching Statements
Ysgol Bryn Elian is a school committed to
safeguarding in all its guises and places an
expectation on all involved in the Bryn Elian
community to share this commitment.
Teaching staff at Ysgol Bryn Elian undertake their
job specifications with due regard to the National
Standards for Qualified Teachers and the STPCD.
This document covers the responsibilities of all
classroom teachers.

Pastoral System Organisation
Each year group at Key Stage 3 and 4 at Ysgol Bryn
Elian have a Learning Manager, who are teachers
leading the pastoral system for each year group.
They are assisted by full time Learning Mentors who
are non-teachers and therefore have no timetable
commitments.

In addition, we have an Education Welfare Officer
and an Attendance Support Worker who work with
our learners.
In addition to the County Council’s school-based
counsellors we employ our own counsellor to help
and support our learners.
All of our pastoral teams are Mental Health First
Aid trained.
The Sixth Form is led by the Director of Sixth
Form studies. He is assisted by a grant funded
coach and a grant funded Post 16 Wellbeing &
Engagement Officer.

How to Apply
Deadline for applications: 3pm Thursday 19th May 2022
Interviews: Wednesday 25th & Thursday 26th May
Start date: 1st September 2022
Contact: Marie Crossland
Telephone: 01492 518215
Please apply using the application form accompanying this pack, along with a
CV and accompanying letter of application.
Please return forms via email to mc@brynelian.conwy.sch.uk or by post to:
Mrs Marie Crossland
Ysgol Bryn Elian
Windsor Drive
Old Colwyn
LL29 8HU
Date: 10/05/2022

Ysgol Bryn Elian
Windsor Drive, Old Colwyn, Colwyn Bay LL29 8HU Rhodfa Windsor, Hen Golwyn, Bae Colwyn LL29 8HU
Tel / Ffôn: 01492 518215 Fax / Ffacs: 01492 518570 e-mail / e-bost: info@brynelian.conwy.sch.uk
www.brynelian.conwy.sch.uk

Achievement for All
Llwyddiant i Bawb

